[image: image1.png]THE ELLIS GROUP, LLC

Certified Public Accountants and Consultants





July 2, 2007
RE: 2007 EMST/OPT Tax Withholdings

Dear Client,

Enclosed please find the new “2007 OPT/EMST Exemption” form for the employees that have already had OPT or EMST tax withheld for the year.  The enclosed form must be submitted with the timesheet on the employee’s first pay cycle.   If this form is not submitted with the first pay cycle, the OPT/EMST tax will be withheld and the employee will be responsible to obtain a refund from the local tax office.  We will not credit the tax withheld to their next paycheck.

This form should be completed when your employee has had the OPT or EMST tax withheld from another employer.   You should obtain a copy of their pay stub for your records showing the tax withheld and retained in their employee file.

We wish to remind you that it is still the employers’ responsibility to retain the proof of payment (i.e. check stub from prior employer) otherwise you could be responsible to pay this tax on their behalf.

Thank you for your attention and cooperation in this matter.

Sincerely,

Jennifer Munoz

Jen@elliscpa.org
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